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Job Title: Duty Harbormaster  

Pay Status: Part-time Last Revised: 09/23/2016 

Exempt/Non-Exempt: Exempt Reports to: Senior Harbormaster 

Department/Group: Harbormaster Stipend:  

Drivers License: Yes Travel Required: Limited 

TWIC Required:   YES      NO Grade:       

 

Job Description: 

Job Summary 
Performs supervisory and administrative tasks involved with coordinating the operational usage of the Canaveral Port Authority 
docks, waterways and vessel traffic. An employee assigned to this classification manages all day-to-day maritime activities at Port 
Canaveral. This is a part-time position with a work schedule of no more than 24 hours a week and is not benefit eligible. 

 

Essential Functions 

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this 
classification. It is not necessarily descriptive of any one position in the class. The omission of an essential function does not 
preclude management from assigning duties not listed herein if such duties are a logical assignment to the position. 

 

 Coordinate and plan Port traffic movements and berthing in a manner that ensures safe and efficient utilization of 
all of Port Canaveral’s maritime assets; including, but not limited to: docks, waterways, cargo facilities and passenger 
terminals. 

 Process berth and vessel reservations for docking at Port Authority berths in accordance with established 
procedures. 

 Monitors and tracks vessels using electronic navigation equipment and radios 

 Responsible to manage any situations that may jeopardize the safety or efficiency of Port operations or traffic 
flow. 

 Monitors Port operations for any sign of irregularities that could result in damage to facilities, personal injury or 
economic loss. 

 Maintain up-to-date knowledge of the Port Tariff and ensure that the Port’s various rules and regulations related to 
seaport operation are complied to. 

 Reports violations of vessel traffic guidelines, special sailing orders and United States Coast Guard Captain of the 
Port (USCG COTP) orders to appropriate local, state and federal agencies. 

 Required to keep all maritime-related parties abreast of any and all updates regarding maritime traffic and/or 
operations. This includes, but is not limited to: ship agents, cruise/cargo lines, tugs, harbor pilots, BCSO, NOTU, 
USCG, internal stakeholders and other maritime personnel through phone, email and VHF radio. 

 Provide on-dock supervision for vessel positioning and line handling operations; as well as conducting dock 
facilities inspections. 

 Supervises line handling staff; promoting safety, efficiency and professionalism amongst the team. 

 Liaisons with various CPA tenants to ensure customer satisfaction and aid in correcting any deficiencies as needed. 
 Compiles berth and vessel information for billing, statistical and incident reports. 

 Initiate  all  commercial  vessel  billing  information  for  the  Canaveral  Port  Authority  Finance Department. 

 Process and coordinate mobile crane requests for usage on CPA docks with CPA Engineering Department. 
 Provide potable water for cargo and cruise vessels; tracking the water consumption of each. 
 Maintain shift log of all Port operations activities. 
 Must be available for work on nights, weekends and holidays. 
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 Performs other related duties as required. 

 

Minimum Qualifications:  

 Bachelor’s degree from a Federal or State Maritime Academy; or a High School diploma, supplemented by five (5) 
to seven (7) years progressively responsible and knowledgeable experience in marine transportation, seaport 
operations, shipping or vessel traffic systems; or an equivalent combination of training, education and experience. Basic 
computer aptitude is required. Must possess a valid Florida Driver’s License and have an acceptable driving record and 
must maintain an acceptable driving record. 

 

 

Physical Requirement 

 Tasks involve the intermittent performance of moderately physically demanding work, typically involving some combination 
of reaching, bending, stooping, kneeling, or crouching and that may involve the lifting, carrying, pushing and/or pulling of 
moderately heavy objects and materials (20-50 pounds). May require occasional lifting, carrying, pushing and/or pulling of 
heavier objects 

 

Environmental Requirements 

 Tasks are performed in outdoor environments.  Due to the nature and location of the work environment, tasks include 
potential for intermittent exposure to disagreeable elements, e.g., heat, humidity and inclement weather. Some tasks include 
working in and around moving vehicles and associated vehicle/equipment areas, where heightened awareness to 
surroundings and observance of established safety precautions is essential.       

 

 


